
Request for Financial Assistance

[Your Name]
[Your Address]
[City, State, ZIP Code]
[Your Email Address]
[Your Phone Number]

[Date]

[Recipient’s Name]
[Recipient’s Position]
[Organization’s Name]
[Organization’s Address]
[City, State, ZIP Code]

Dear [Recipient’s Name],

I hope this letter finds you well. I am writing to humbly request financial assistance for [insert
purpose of financial aid]. The financial aid I am seeking will help me [briefly describe the specific
goal or situation, e.g., continue my education, cover medical expenses, support a family
emergency, etc.].

Currently, I am facing [mention the challenge or situation leading to the request, e.g., financial
hardship, unexpected costs, job loss, etc.], which makes it difficult for me to meet the financial
requirements for [insert purpose]. Despite my efforts to [mention any actions you’ve taken to
remedy the situation, e.g., seek part-time work, apply for scholarships, etc.], I am still in need of
support to move forward.

I would greatly appreciate any assistance your organization can provide. A financial contribution
of [insert specific amount if applicable, or “any amount you are able to contribute”] will make a
significant difference in [mention how the aid will be used, e.g., covering tuition fees, medical
treatments, essential living expenses, etc.]. I assure you that your support will be used
responsibly and will help me [mention the expected outcome, e.g., complete my studies, recover
from the current challenge, etc.].

Please find attached [insert any relevant documents, such as proof of income, medical records,
or letters of recommendation]. If you need any further information or documentation, I am happy
to provide it. I would be grateful for the opportunity to discuss my request further at your earliest
convenience.

Thank you for considering my application for financial assistance. Your kindness and generosity
will have a lasting impact, and I look forward to your positive response.

Sincerely,
[Your Name]

Attachments:
[Please include a complete list of documents affixed to the request letter as required].


